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INDEX OF FINDINGS RATING 

 Significant Moderate Minor 

Findings identified in current year    

1. Journal entries not independently 
approved.  

  

2. Supplier masterfile amendments     
3. Review of bank reconciliations and long 

outstanding reconciling items  
  

4. Fair value of infrastructure assets - 
frequency of valuations 

  

5. Payroll error   
6. Employee contract    
7. Employee documents   
8. Information and Communication 

Technology (ICT) controls  
  

   

Findings identified in prior year   

9. Inadequate procurement practices   

10. Credit card controls   
11. Excessive annual leave balances   

12. Assets under $5,000    
13. Purchase orders dated after invoice dates   

 
KEY TO RATINGS 
The Ratings in this management letter are based on the audit team’s assessment of risks and 
concerns with respect to the probability and/or consequence of adverse outcomes if action is 
not taken. We give consideration to these potential adverse outcomes in the context of both 
quantitative impact (for example financial loss) and qualitative impact (for example inefficiency, 
non-compliance, poor service to the public or loss of public confidence). 
 

Significant - Those findings where there is potentially a significant risk to the entity 
should the finding not be addressed by the entity promptly. A significant 
rating could indicate the need for a modified audit opinion in the current 
year, or in a subsequent reporting period if not addressed. However, even 
if the issue is not likely to impact the audit report, it should be addressed 
promptly. 

Moderate - Those findings which are of sufficient concern to warrant action being 
taken by the entity as soon as practicable. 

Minor - Those findings that are not of primary concern but still warrant action being 
taken. 
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1. Journal Entries not independently approved  
  
Finding  
We noted 18 instances out of 25 general journals tested, that there was no evidence of review 
by a senior staff member independent of preparation.   
 
We however acknowledge that the 18 instances were related to business transactions. 
  
Rating: Significant  
 
Implication   
If journals are not independently reviewed and approved, there is a risk that erroneous or 
fraudulent transactions may pass undetected. Accounting journals can represent significant 
adjustments to previously approved accounting transactions and should therefore be 
appropriately reviewed and approved.  
  
Recommendation   
To help maintain the integrity of the accounting information a senior staff member should 
authorise all journal entries to be processed in the system and review the correctness of posting 
after being processed by the preparer. The authoriser/reviewer should sign and date on the 
journals as evidence of approval and review.  
  
Management comment  
Management notes the finding and risks associated with the failure to independently approve 
journal entries.  
 
Management will examine the practicality of establishing a register for journal entries that is 
reconciled and verified at the end of each month.  
 
   
Responsible Person: Manager, Financial Services  
Completion Date: Process established and implemented by 30 June 2023 
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2. Supplier masterfile amendments   
   
Finding   
The Shire has not implemented sufficient and adequate internal controls around the supplier 
master files. We noted the following issues:   
 

• Unrestricted access to employees to make changes to suppliers’ records in the 
accounting system.  

• Audit trail are not generated and reviewed monthly to identify all the changes made to 
Supplier Masterfile. 

• Amendments to suppliers’ records is not subject to an independent review.    
   
We however acknowledge that our testing to validate suppliers’ information in the system did not 
identify any discrepancies. Our testing also included comparing staff bank account details to the 
suppliers’ bank details.   
    
Rating: Significant   
 
Implication   
There is an increased risk that unauthorised changes may be made resulting in errors or funds 
being inappropriately transferred.   
   
Recommendation 
Management should review all the changes to supplier master files by generating an audit trail 
report to confirm that they were valid. In addition, access privileges to the master file should be 
restricted to only authorised staff, and any changes to suppliers’ records should be independently 
reviewed.   
 
Management comment  
Management notes the finding and risks associated with unauthorised changes to the supplier 
master file.  
 
Management will examine the potential to make amendments to the Masterfile system 
permissions to restrict master file changes to one or two authorised officers.    
   
   
   
Responsible Person: Financial Services Manager and Corporate Services Manager  
Completion Date: System changes reviewed and implemented by 30 June 2023 
 
 
 
 
   
 
  

Attachment 4.1



ATTACHMENT 
 

SHIRE OF MOORA 

PERIOD OF AUDIT: YEAR ENDED 30 JUNE 2022 

FINDINGS IDENTIFIED DURING THE FINAL AUDIT 

 

 Page 4 of 16 

3. Review of bank reconciliations and long outstanding reconciling items  
   
Finding    
We noted that bank reconciliations for the months of August 2021, October 2021, February 
2022 and June 2022 were signed by the preparer but there was no evidence of review. 
 
During our review of municipal, reserve and trust bank reconciliations, we noted many 
outstanding transactions dated back to 2018. 
    
Rating: Significant   
   
Implication    
Bank reconciliation is a fundamental internal control in accounting to ensure that there are no 
transactions that have been misstated. The timely review of bank reconciliations ensure that 
any misstatements are detected as soon as possible. 
 
Long outstanding reconciling items past their expiry dates are reflected on bank reconciliations 
without any possibility of being honoured and thus affect the accuracy of the bank balance. 
Review of bank reconciliations represent a key control and if not performed adequately may 
result in errors or omissions in the accounting records going undetected.   
   
Recommendation    
We recommend that bank reconciliations are to be signed and dated by the reviewer to 
evidence that these are being performed and reviewed in a timely manner. 
 

We further recommend that the identification of stale cheques and long outstanding 
transactions for follow up be prioritized as part of the review of monthly bank reconciliations.  
Where cheques have become stale, they should be cancelled, reversed and re-issued with 
correct details when these become known.   
 
Management comment  
Management notes the finding and risks arising from incomplete and unreconciled bank 
reconciliations. Management also not the elevated risks associated with unverified bank 
reconciliations.   
 
Management will change the procedure to incorporate into the month end processes, the 
requirement that with the Chief Executive Officer or Manager, Corporate Services verify the 
month end bank reconciliation.  
  
Responsible Person: Manager, Corporate Services   
 
Completion Date: Processes amended and change implemented by 31 May 2023 
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4. Fair value of Infrastructure assets - Frequency of valuations 
  
Finding 
The Shire has not performed an assessment to determine whether its infrastructure assets – 
roads, drainage and footpaths represent fair value at the end of the reporting period.   
 
AASB 116 ‘Property, plant and equipment’ requires asset revaluations to be made with 
sufficient regularity to ensure the carrying amount does not differ materially from the fair value 
at the end of the reporting period. When the fair value differs materially from the carrying 
amount, a further revaluation is required.  
 
Regulations 17A(4)(a) and (b) of the Local Government (Financial Management) Regulations 
1996 (the Regulations) require a local government to revalue its revalued assets when it is of 
the opinion that the fair value is likely to be materially different from the carrying amount, and in 
any event, no more than 5 years from the last revaluation.  
 
Rating: Significant 
 
Implication  
Without a robust assessment of fair value of the Shire’s infrastructure assets, there is a risk 
that the fair value of these assets may not have been assessed adequately and in compliance 
with AASB 13 ‘Fair Value Measurement’, as well as Regulation 17A(4)(a) of the Regulations. 

 
Recommendation  
We recommend that the Shire consider implementing, as part of the preparation of its financial 
statements, a formal robust process to determine whether indicators exist annually, which 
would trigger a requirement to perform a formal revaluation of the infrastructure assets. Where 
indicators exist, a robust fair value assessment should be performed capturing the 
requirements of AASB 13 and AASB 116. This process is to ensure that the Shire’s Property, 
Plant and Equipment and infrastructure assets are recorded at fair value in compliance with the 
Australian accounting standards and the Regulations.    
 
This may entail obtaining relevant input from an independent valuer as to whether or not they 
consider there are any prevailing market factors, which may indicate that the fair value of the 
relevant assets are likely to have been impacted to any significant / material extent from the 
prior year. Where a fair value assessment has been performed internally, the Shire may 
consider having this assessment peer reviewed by an independent valuer to obtain assurance 
over the valuation methodology applied, inputs and the reasonableness of the valuation model 
applied. 
 
Management comment  
Management notes the finding and risks associated with not performing an assessment to 
determine whether the value of infrastructure assets (roads, footpaths, drains etc) is accurately 
and fairly valued at the end of the reporting period.  
  
   
Responsible Person: Manager, Engineering Services  
Completion Date:   Review process implemented by 30 June 2023 
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5. Payroll Error 
 
Finding 
We noted that 1 employee out of a sample of 24 employees sampled in a selected pay run, 
was paid on a rate different to the pay rate as per the employment contract or incremental 
letter.  
 
Rating: Moderate 
 
Implication 
Without accurate recording of hourly rates, there is an increased the risk of employees being 
paid incorrectly. 
 
Recommendation 
Management should rectify the error and review current process to ensure that adequate 
controls are in place to prevent errors being made in the payroll preparation process. 
 
Management comment  
The need to pay employees at the correct rate is noted and agreed.  The Shire will review the 
process of checking and validating pay rates by a second person following the loading of new 
pay rates.    
    
    
    
Responsible Person:  Manager, Corporate Services 
Completion Date:  31 May 2023 
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6. Employee contract  
   
Finding    
We noted one instance out of a sample of 24 employee transactions tested where an employee 
contract was not prepared and signed by the employee on commencement of employment.   
   
Rating: Moderate   
   
Implication    
Ineffective management of employment contracts increase the risk of inappropriate 
appointments and potential future employment liabilities.    
     
Recommendation    
Management should ensure that all employment contracts are prepared, authorized and retained 
appropriately. Management should prepare the employment contract for the employee and 
present a copy thereof for audit inspection. 
 
Management comment         
The need for employees to sign their employment contract is noted and agreed. The Shire will 
review the induction process and ensure the execution of employment contracts is part of the 
checking and validation process when employee data is loaded on to the payroll and relevant 
systems.     
   
 
Responsible Person:  Manager, Corporate Services 
Completion Date:  31 May 2023  
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7. Employee documents 
   
Finding   
We noted two instances out of a sample of 24 employees tested where a TFN Declaration or 
other identification document were unable to be provided to confirm the existence of employees. 
   
Rating: Moderate   
   
Implication    
Ineffective management of employee information increase the risk of inappropriate appointments 
and an increased risk that errors may occur within payroll transactions which could go 
undetected. 
     
Recommendation   
Management should ensure that all employment documents are obtained and retained 
appropriately. Management should ensure a TFN Declaration and other identification 
documentation is obtained and presented for audit inspection. 
 
Management comment   
The need for employee identification via a TFN Declaration and other identification documents 
is agreed by the Shire. The Shire will implement procedures that ensure adequate identity 
documents are collected and safely secured with the employee’s records.     
    
  
    
Responsible Person:  Manager, Corporate Services 
Completion Date:  31 May 2023 
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8. Information and Communication Technology (ICT) controls  
    
Finding   
We noted the following on review of the Information and Communication Technology (ICT) 
Controls: 

• The Shire does not have an ICT Disaster Recovery Plan in place 

• The server cabinet is not locked and the key stored in a safe location under the 
custody of senior management 

• No Cyber Security Response Plan and no documented process for the Shire to 
follow should a cyber-attack occur. 

    
Rating: Moderate   
 
Implication   
Without an ICT Disaster Recovery Plan in place, key risks to electronic data is not identified 
and safeguards are not put in place to minimise the risks. This will ultimately lead to loss of 
electronic data through cyber threats, damage to backed up data and/or damage to 
equipment.   
 
The server and records could be accessed by unauthorised persons and sensitive or 
confidential information could be compromised. 
 
Without an appropriate plan in place, the Shire may not be sufficiently prepared to act in the 
event of a cyber security threat or staff may not be aware of processes that should be followed. 
This may lead to the Shire’s system being compromised, impacts on service delivery, 
unauthorised access to sensitive information, and potentially financial loss to the Shire. 
    
Recommendation   
The Shire should develop an ICT Disaster Recovery Strategy Plan identifying and documenting 
key ICT risks along with the treatments to reduce the risk to an acceptable level. The Shire 
should test the plan to ensure its effectiveness if an emergency or crisis situation occurs.   

 
We recommend that the server cabinet is locked and access is restricted to key employees 
and the key stored in a safe location under the custody of senior management. 
 
A Cyber Security Response Plan should be developed, including (but not limited to) covering the 
following key areas: 

• Risk assessment of the Shire’s IT security control environment 

• Identification of safeguards and protections in place 

• Action plan in the event of a cyber security event, including outlining the roles and 
responsibilities of staff during such an event. 

    
Management comment   
The Shire notes and agrees that; 

(i) an ICT Recovery Strategy Plan should be implemented to address technological 
risks; and 

(ii) the server cabinet should be appropriately secured and a senior manager given 
custody of the key; and 

(iii) a Cyber Security Response Plan should be developed and implemented.  
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   Appropriate action will be implemented immediately  
    
    
Responsible Person: Chief Executive Officer, Manager, Corporate Services, Manager  
                                      Financial Services     
 
Completion Date:  (i) 31 August 2023 
    (ii) 30 April 2023 
    (iii) 31 August 2023       
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Prior Year Issues 
 
9. Inadequate procurement practices 
 
Finding 
 
2022 
We noted that 19 purchases out of a sample of 60 tested were not supported by the number of 
quotations as required by the Shire’s Purchasing Policy.  The purchases were in the following 
ranges: 
 

Threshold 
Requirement as per 
Shire’s Purchasing 

Policy 

Number of Quotes 
obtained 

Number of Instances 

$40,001 to $249,999 3 written quotes 2 written quotes 1 

$40,001 to $249,999 3 written quotes 1 written quote 4 

$40,001 to $249,999 3 written quotes 3 verbal quotes 1 

$40,001 to $249,999 3 written quotes None obtained 2 

$20,001 to $40,000 2 written quotes 1 written quote 1 

$20,001 to $40,000 2 written quotes None obtained 1 

$5,001 to $20,000 Up to 3 verbal quotes 1 written quote 2 

$5,001 to $20,000 Up to 3 verbal quotes 1 verbal quote 1 

$5,001 to $20,000 Up to 3 verbal quotes None obtained 6 

 
2021 
We noted 16 out of 60 samples selected where the minimum number of quotations were not 

obtained in accordance with the Shire’s Purchasing and Tender Policy.   

2020 
Section 12.8 of the Shire’s Purchasing and Tender Policy provides the minimum quotation 

requirements for various purchasing threshold amounts. 

During our procurement testing, from a sample of 34 purchases made during the period 1 July 

2019 to 31 March 2020, we noted three (9%) instances where there was insufficient 

documentation to indicate that the requisite number of quotations had been obtained and 

evaluated. 

Rating: Significant (2021: Significant) 
 
Implication  
The Shire has not adhered to the Purchasing Policy and as a result may commit to expenditure 
which has not been appropriately procured by management, in line with the budget representing 
a competitive price and value for money to the Shire. This may potentially result in financial loss 
to the Shire.  
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Recommendation  
Management should ensure that the Purchasing Policy is adhered to and the necessary quotes 
are obtained before a decision is made to contract a supplier to ensure that a competitive price 
representing value for money is obtained. 
 

If instances arise where it is impractical to obtain the requisite number of quotations, the 
reasons should be recorded and attached to the purchase order at the time of the purchase 
being made. 

 
Management comment 
Management acknowledges the failure of the Shire to always follow the detail of the Purchasing 
Policy and the need to document reasons for the difficulty experienced quotations are not 
available to support procurement in accordance with the purchasing policy.    
 
Existing policies will be strengthened through the creditor management officer and the possible 
withdrawal of delegations where managers fail to comply with the prevailing policy.   
 
 
 
Responsible Person: Creditor Management Officer and Functional Managers    
Completion Date:  30 April 2023 
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10. Credit card controls 
 
Finding 
 
2022 
We noted multiple instances where the credit card statements were not signed by either the 
card holder or the authorising officer. 
 
No supporting invoices were provided for 2 out of a sample of 37 transactions selected.  
 
2021 
We noted the credit card statements for an employee for the month of December 2021 and 
May 2022 were not signed by the employee or reviewed and approved by management. 
 
No supporting invoices were provided for 5 out of a sample of 34 transactions selected.  
  
Rating: Significant (2021: Significant) 
 
Implication 
Where credit card statements are not reviewed and approved and transactions are not 
supported with invoices, there is an increased risk that unauthorised purchases are made on 
credit cards.  
 
Recommendation 
Credit card statements and invoices should be signed by the cardholders and submitted for 
review and approval on a monthly basis and where invoices are not provided the employee is 
held accountable for non-compliance with the Shire’s policy and procedures.  
 
Management comment 
Management accepts the finding and the recommendation. 
 
 
 
 
Responsible Person:  Creditor Management Officer, Functional Managers and credit   
                                      Cardholders 
 
Completion Date:  30 April 2023 
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11. Excessive Annual Leave Balances 
 
Finding 
 
2022  
During our testing on employee leave provisions, we noted 8 employees had annual leave 
balances in excess of 8 weeks (40 days) at year end. 
 

 The Local Government Industry Award 2020 stipulates that an employee has excessive leave 
accrual if the employee has accrued more than 8 weeks. 
 
2021  
During our testing on employee leave provisions, we noted 5 employees had annual leave 
balances in excess of 8 weeks (40 days) at year end. 
 

 The Local Government Industry Award 2020 stipulates that an employee has excessive leave 
accrual if the employee has accrued more than 8 weeks. 
 
2020 
During our audit we identified eight (8) instances where employees have annual leave accrued 
balances in excess of 300 hours each and three (3) employees with accrued long service leave 
balance in excess of 13 weeks. 
 
Rating: Moderate (2021: Moderate) 
 
Implication  
Excessive annual leave balances may have adverse effects on the Shire which includes: 

• key staff not being rotated, a preventive control against fraud; 

• health and safety concerns with staff members not taking their annual leave 
entitlements;  

• increases the Shire’s costs given salary rises and increments over time. 
 
Recommendation  
The Shire should manage employees’ leave to ensure that employees take leave in a timely 
manner and excessive leave balances are reduced in agreement with the employee. 
 
Management comment 
Management notes the finding and accepts the recommendation. Managers will agree plans to 
reduce leave balances with all staff falling into the excessive leave category.  
 
 
 
Responsible Person:  Manager, Corporate Services and Chief Executive Officer 
  
Completion Date:   30 April 2023 
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12. Assets Under $5,000  
 
Finding  
 
2022 
We reviewed the Shire’s fixed asset register as at 30 June 2022 and identified 25 individual 
assets with a cost below $5,000 were recorded on the register. The carrying amount of these 
assets at year end is $63,862.   
 
2021 
We reviewed the Shire’s fixed asset register as at 30 June 2021 and identified 22 individual 
assets with a cost below $5,000 were recorded on the register. The carrying amount of these 
assets at year end is $52,374.   
 
2020 
From 1 July 2018, regulation 17A(5) of the Local Government (Financial Management) 
Regulations 1996 requires assets with a fair value at the date of acquisition under $5,000 to be 
excluded from the assets of a local government entity. 
 
We reviewed the Shire’s fixed asset register as at 30 June 2020 and identified seven individual 
assets with a cost below $5,000 were recorded on the register. 
 
Rating: Moderate (2021: Moderate) 
 
Implication 
Failure to exclude from the assets of the Shire those assets with a fair value at the date of 
acquisition under $5,000 is a breach of regulation 17A(5). In addition, there is an increased risk 
of overstating assets in the financial statements.  
 
Recommendation 
Management should review the asset register and ensure that all assets acquired with a fair 
value under $5,000 are excluded from the register. 
 
Management Comment 
Management notes the finding and accepts the recommendation.  
 
 
 
 
Responsible Person:  Manager, Financial Services  
Completion Date:   30 June 2023 
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13. Purchase orders dated after invoice dates  
 
Finding  
 
2022 
During our sample testing of payments made throughout the year, we noted 19 instances out 
of 60 purchases sampled where the authorised purchase orders were dated after the dates of 
the corresponding supplier invoices.  
 
2021 
During our sample testing of payments made throughout the year, we noted 15 instances out 
of 60 purchases sampled where the authorised purchase orders were dated after the dates of 
the corresponding supplier invoices.  
 
Rating: Moderate (2021: Moderate) 
 
Implication  
There is no evidence that the ordering of goods was approved prior to ordering, which 
increases the risk of inappropriate purchases being made.  
 
Recommendation 
Purchase orders should be approved for all applicable items prior to ordering. 
 
Management comment 
Management notes and accepts the recommendation. 
 
 
Responsible Person:  All delegated managers and Creditor Management Officer 
Completion Date:   30 April 2023 
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Commercial Enterprises by Local Governments 

No Reference Question Response Comments 

1 s3.59(2)(a) F&G 
Regs 7,9,10 

Has the local government prepared a business plan for each major trading 
undertaking that was not exempt in 2022? 

N/A The Shire does not operate trading 
undertakings 

2 s3.59(2)(b) F&G 
Regs 7,8A, 8, 10 

Has the local government prepared a business plan for each major land 
transaction that was not exempt in 2022? 

N/A  

3 s3.59(2)(c) F&G 
Regs 7,8A, 8,10 

Has the local government prepared a business plan before entering into each 
land transaction that was preparatory to entry into a major land transaction in 
2022? 

N/A  

4 s3.59(4) Has the local government complied with public notice and publishing 
requirements for each proposal to commence a major trading undertaking or 
enter into a major land transaction or a land transaction that is preparatory to 
a major land transaction for 2022? 

N/A  

5 s3.59(5) During 2022, did the council resolve to proceed with each major land 
transaction or trading undertaking by absolute majority? 

N/A  

 

Delegation of Power/Duty 

No Reference Question Response Comments 

1 s5.16 Were all delegations to committees resolved by absolute majority? N/A Council has not delegated authorities to 
committees 

2 s5.16 Were all delegations to committees in writing? N/A  

3 s5.17 Were all delegations to committees within the limits specified in section 5.17 
of the Local Government Act 1995? 

N/A  

4 s5.18 Were all delegations to committees recorded in a register of delegations? N/A  

5 s5.18 Has council reviewed delegations to its committees in the 2021/2022 financial 
year? 

N/A  
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6 s5.42(1) & s5.43 
Admin Reg 18G 

Did the powers and duties delegated to the CEO exclude those listed in 
section 5.43 of the Local Government Act 1995? 

Yes  

7 s5.42(1) Were all delegations to the CEO resolved by an absolute majority? Yes  

8 s5.42(2) Were all delegations to the CEO in writing? Yes  

9 s5.44(2) Were all delegations by the CEO to any employee in writing? Yes  

10 s5.16(3)(b) & 
s5.45(1)(b) 

Were all decisions by the Council to amend or revoke a delegation made by 
absolute majority? 

Yes  

11 s5.46(1) Has the CEO kept a register of all delegations made under Division 4 of the Act 
to the CEO and to employees? 

Yes  

12 s5.46(2) Were all delegations made under Division 4 of the Act reviewed by the 
delegator at least once during the 2021/2022 financial year? 

No  

13 s5.46(3) Admin 
Reg 19 

Did all persons exercising a delegated power or duty under the Act keep, on 
all occasions, a written record in accordance with Local Government 
(Administration) Regulations 1996, regulation 19? 

No  

 

Disclosure of Interest 

No Reference Question Response Comments 

1 s5.67 Where a council member disclosed an interest in a matter and did not have 
participation approval under sections 5.68 or 5.69 of the Local Government 
Act 1995, did the council member ensure that they did not remain present to 
participate in discussion or decision making relating to the matter? 

Yes  

2 s5.68(2) & 
s5.69(5) Admin 
Reg 21A 

Were all decisions regarding participation approval, including the extent of 
participation allowed and, where relevant, the information required by the 
Local Government (Administration) Regulations 1996 regulation 21A, 
recorded in the minutes of the relevant council or committee meeting? 

Yes  

3 s5.73 Were disclosures under sections 5.65, 5.70 or 5.71A(3) of the Local 
Government Act 1995 recorded in the minutes of the meeting at which the 
disclosures were made? 

Yes  

4 s5.75 Admin Reg 
22, Form 2 

Was a primary return in the prescribed form lodged by all relevant persons 
within three months of their start day? 

Yes  

5 s5.76 Admin Reg 
23, Form 3 

Was an annual return in the prescribed form lodged by all relevant persons by 
31 August 2022? 

Yes  
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6 s5.77 On receipt of a primary or annual return, did the CEO, or the mayor/president, 
give written acknowledgment of having received the return? 

Yes  

7 s5.88(1) & (2)(a) Did the CEO keep a register of financial interests which contained the returns 
lodged under sections 5.75 and 5.76 of the Local Government Act 1995? 

Yes  

8 s5.88(1) & (2)(b) 
Admin Reg 28 

Did the CEO keep a register of financial interests which contained a record of 
disclosures made under sections 5.65, 5.70, 5.71 and 5.71A of the Local 
Government Act 1995, in the form prescribed in the Local Government 
(Administration) Regulations 1996, regulation 28? 

Yes  

9 s5.88(3) When a person ceased to be a person required to lodge a return under 
sections 5.75 and 5.76 of the Local Government Act 1995, did the CEO remove 
from the register all returns relating to that person? 

Yes  

10 s5.88(4) Have all returns removed from the register in accordance with section 5.88(3) 
of the Local Government Act 1995 been kept for a period of at least five years 
after the person who lodged the return(s) ceased to be a person required to 
lodge a return? 

Yes  

11 s5.89A(1), (2) & 
(3) Admin Reg 
28A 

Did the CEO keep a register of gifts which contained a record of disclosures 
made under sections 5.87A and 5.87B of the Local Government Act 1995, in 
the form prescribed in the Local Government (Administration) Regulations 
1996, regulation 28A? 

Yes  

12 s5.89A(5) & 
(5A) 

Did the CEO publish an up-to-date version of the gift register on the local 
government’s website? 

Yes  

13 s5.89A(6) When people cease to be a person who is required to make a disclosure under 
section 5.87A or 5.87B of the Local Government Act 1995, did the CEO remove 
from the register all records relating to those people? 

Yes  

14 s5.89A(7) Have copies of all records removed from the register under section 5.89A(6) 
Local Government Act 1995 been kept for a period of at least five years after 
the person ceases to be a person required to make a disclosure? 

Yes  

15 s5.70(2) & (3) Where an employee had an interest in any matter in respect of which the  
employee provided advice or a report directly to council or a committee, did 
that person disclose the nature and extent of that interest when giving the 
advice or report? 

Yes  

16 s5.71A & 
s5.71B(5) 

Where council applied to the Minister to allow the CEO to provide advice or a 
report to which a disclosure under section 5.71A(1) of the Local Government 

N/A  
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Act 1995 relates, did the application include details of the nature of the 
interest disclosed and any other information required by the Minister for the 
purposes of the application? 

17 s5.71B(6) & 
s5.71B(7) 

Was any decision made by the Minister under section 5.71B(6) of the Local 
Government Act 1995, recorded in the minutes of the council meeting at 
which the decision was considered? 

Yes  

18 s5.104(1) Did the local government prepare and adopt, by absolute majority, a code of 
conduct to be observed by council members, committee members and 
candidates within 3 months of the prescribed model code of conduct coming 
into operation (3 February 2021)? 

Yes  

19 s5.104(3) & (4) Did the local government adopt additional requirements in addition to the 
model code of conduct? If yes, does it comply with section 5.104(3) and (4) of 
the Local Government Act 1995? 

No  

20 s5.104(7) Has the CEO published an up-to-date version of the code of conduct for 
council members, committee members and candidates on the local 
government’s website? 

Yes  

21 s5.51A(1) & (3) Has the CEO prepared and implemented a code of conduct to be observed by 
employee of the local government? If yes, has the CEO published an up-to-
date version of the code of conduct for employees on the local government’s 
website? 

Yes  
 
 

 

Disposal of Property 

No Reference Question Response Comments 

1 s3.58(3) Where the local government disposed of property other than by public 

auction or tender, did it dispose of the property in accordance with section 

3.58(3) of the Local Government Act 1995 (unless section 3.58(5) applies)? 

N/A  

2 s3.58(4) Where the local government disposed of property under section 3.58(3) of 

the Local Government Act 1995, did it provide details, as prescribed by section 

3.58(4) of the Act, in the required local public notice for each disposal of 

property? 

N/A  
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Elections 

No Reference Question Response Comments 

1 Elect Regs 
30G(1) & (2) 

Did the CEO establish and maintain an electoral gift register and ensure that 

all disclosure of gifts forms completed by candidates and donors and received 

by the CEO were placed on the electoral gift register at the time of receipt by 

the CEO and in a manner that clearly identifies and distinguishes the forms 

relating to each candidate in accordance with regulations 30G(1) and 30G(2) 

of the Local Government (Elections) Regulations 1997?  

Yes  

2 Elect Regs 
30G(3) & (4) 

Did the CEO remove any disclosure of gifts forms relating to an unsuccessful 

candidate, or a successful candidate that completed their term of office, from 

the electoral gift register, and retain those forms separately for a period of at 

least two years in accordance with regulation 30G(4) of the Local Government 

(Elections) Regulations 1997? 

N/A  

3 Elect Regs 
30G(5) & (6) 

Did the CEO publish an up-to-date version of the electoral gift register on the 

local government’s official website in accordance with regulation 30G(5) of 

the Local Government (Elections) Regulations 1997? 

Yes  

 

Finance 

No Reference Question Response Comments 

1 s7.1A Has the local government established an audit committee and appointed 

members by absolute majority in accordance with section 7.1A of the Local 

Government Act 1995? 

Yes  

2 s7.1B Where the council delegated to its audit committee any powers or duties 

under Part 7 of the Local Government Act 1995, did it do so by absolute 

majority? 

Yes  

3 s7.9(1) Was the auditor’s report for the financial year ended 30 June 2022 received 

by the local government by 31 December 2022? 

No The Auditor's report has not yet been 
received; exit meeting and provision of final 
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accounts and audit letter is planned for mid-
April 2023 

4 s7.12A(3) Where the local government determined that matters raised in the auditor’s 

report prepared under section 7.9(1) of the Local Government Act 1995 

required action to be taken, did the local government ensure that appropriate 

action was undertaken in respect of those matters? 

N/A  

5 s7.12A(4)(a) & 
(4)(b) 

Where matters identified as significant were reported in the auditor’s report, 

did the local government prepare a report that stated what action the local 

government had taken or intended to take with respect to each of those 

matters? Was a copy of the report given to the Minister within three months 

of the audit report being received by the local government?   

N/A  

6 s7.12A(5) Within 14 days after the local government gave a report to the Minister under 

section 7.12A(4)(b) of the Local Government Act 1995, did the CEO publish a 

copy of the report on the local government’s official website? 

N/A  

7 Audit Reg 10(1) Was the auditor’s report for the financial year ending 30 June 2022 received 

by the local government within 30 days of completion of the audit? 

N/A  

 

Local Government Employees 

No Reference Question Response Comments 

1 s5.36(4) & 
s5.37(3)  Admin 
Reg 18A 

Were all CEO and/or senior employee vacancies advertised in accordance with 

Local Government (Administration) Regulations 1996, regulation 18A? 

Yes  

2 Admin Reg 18E Was all information provided in applications for the position of CEO true and 

accurate? 

Yes  

3 Admin Reg 18F Was the remuneration and other benefits paid to a CEO on appointment the 

same remuneration and benefits advertised for the position under section 

5.36(4) of the Local Government Act 1995? 

Yes  

4 s5.37(2) Did the CEO inform council of each proposal to employ or dismiss senior 

employee? 

Yes  

5 s5.37(2) Where council rejected a CEO’s recommendation to employ or dismiss a 

senior employee, did it inform the CEO of the reasons for doing so? 

N/A  
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Official Conduct 

No Reference Question Response Comments 

1 s5.120 Has the local government designated an employee to be its complaints 

officer? 

Yes  

2 s5.121(1) & (2) Has the complaints officer for the local government maintained a register of 

complaints which records all complaints that resulted in a finding under 

section 5.110(2)(a) of the Local Government Act 1995? 

Yes  

3 S5.121(2) Does the complaints register include all information required by section 

5.121(2) of the Local Government Act 1995? 

Yes  

4 s5.121(3) Has the CEO published an up-to-date version of the register of the complaints 

on the local government’s official website? 

Yes  

 

Tenders for Providing Goods and Services 

No Reference Question Response Comments 

1 F&G Reg 11A(1) 
& (3) 

Did the local government comply with its current purchasing policy, adopted 

under the Local Government (Functions and General) Regulations 1996, 

regulations 11A(1) and (3) in relation to the supply of goods or services where 

the consideration under the contract was, or was expected to be, $250,000 or 

less or worth $250,000 or less? 

Yes  

2 s3.57  F&G Reg 
11 

Subject to Local Government (Functions and General) Regulations 1996, 

regulation 11(2), did the local government invite tenders for all contracts for 

the supply of goods or services where the consideration under the contract 

was, or was expected to be, worth more than the consideration stated in 

regulation 11(1) of the Regulations? 

Yes  

3 F&G Regs 11(1), 
12(2), 13, & 
14(1), (3), and 
(4) 

 

When regulations 11(1), 12(2) or 13 of the Local Government Functions and 

General) Regulations 1996, required tenders to be publicly invited, did the 

local government invite tenders via Statewide public notice in accordance 

with Regulation 14(3) and (4)? 

Yes  
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4 F&G Reg 12 Did the local government comply with Local Government (Functions and 

General) Regulations 1996, Regulation 12 when deciding to enter into 

multiple contracts rather than a single contract? 

N/A  

5 F&G Reg 14(5) If the local government sought to vary the information supplied to tenderers, 

was every reasonable step taken to give each person who sought copies of 

the tender documents, or each acceptable tenderer notice of the variation? 

N/A  

6 F&G Regs 15 & 
16 

Did the local government's procedure for receiving and opening tenders 

comply with the requirements of Local Government (Functions and General) 

Regulations 1996, Regulation 15 and 16? 

Yes  

7 F&G Reg 17 Did the information recorded in the local government's tender register 

comply with the requirements of the Local Government (Functions and 

General) Regulations 1996, Regulation 17 and did the CEO make the tenders 

register available for public inspection and publish it on the local 

government’s official website? 

Yes  

8 F&G Reg 18(1) Did the local government reject any tenders that were not submitted at the 

place, and within the time, specified in the invitation to tender? 

N/A  

9 F&G Reg 18(4) Were all tenders that were not rejected assessed by the local government via 

a written evaluation of the extent to which each tender satisfies the criteria 

for deciding which tender to accept? 

N/A  

10 F&G Reg 19 Did the CEO give each tenderer written notice containing particulars of the 

successful tender or advising that no tender was accepted? 

Yes  

11 F&G Regs 21 & 
22 

Did the local government’s advertising and expression of interest processes 

comply with the requirements of the Local Government (Functions and 

General) Regulations 1996, Regulations 21 and 22? 

N/A  

12 F&G Reg 23(1) 
& (2) 

Did the local government reject any expressions of interest that were not 

submitted at the place, and within the time, specified in the notice or that 

failed to comply with any other requirement specified in the notice? 

N/A  

13 F&G Reg 23(3) 
& (4) 

Were all expressions of interest that were not rejected under the Local 

Government (Functions and General) Regulations 1996, Regulation 23(1) & (2) 

assessed by the local government? Did the CEO list each person as an 

acceptable tenderer? 

N/A  
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14 F&G Reg 24 Did the CEO give each person who submitted an expression of interest a 

notice in writing of the outcome in accordance with Local Government 

(Functions and General) Regulations 1996, Regulation 24? 

N/A  

15 F&G Regs 
24AD(2) & (4) 
and 24AE 

Did the local government invite applicants for a panel of pre-qualified 
suppliers via Statewide public notice in accordance with Local Government 
(Functions & General) Regulations 1996 regulations 24AD(4) and 24AE? 

No  

16 F&G Reg 
24AD(6) 

If the local government sought to vary the information supplied to the panel, 

was every reasonable step taken to give each person who sought detailed 

information about the proposed panel or each person who submitted an 

application notice of the variation? 

N/A  

17 F&G Reg 24AF Did the local government's procedure for receiving and opening applications 

to join a panel of pre-qualified suppliers comply with the requirements of 

Local Government (Functions and General) Regulations 1996, Regulation 16, 

as if the reference in that regulation to a tender were a reference to a pre-

qualified supplier panel application? 

N/A  

18 F&G Reg 24AG Did the information recorded in the local government's tender register about 

panels of pre-qualified suppliers comply with the requirements of Local 

Government (Functions and General) Regulations 1996, Regulation 24AG? 

N/A  

19 F&G Reg 
24AH(1) 

Did the local government reject any applications to join a panel of pre-

qualified suppliers that were not submitted at the place, and within the time, 

specified in the invitation for applications? 

N/A  

20 F&G Reg 
24AH(3) 

Were all applications that were not rejected assessed by the local government 

via a written evaluation of the extent to which each application satisfies the 

criteria for deciding which application to accept? 

N/A  

21 F&G Reg 24AI Did the CEO send each applicant written notice advising them of the outcome 

of their application? 

Yes  

22 F&G Regs 24E & 
24F 

Where the local government gave regional price preference, did the local 

government comply with the requirements of Local Government (Functions 

and General) Regulations 1996, Regulation 24E and 24F? 

Yes  
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Integrated Planning and Reporting 

No Reference Question Response Comments 

1 Admin Reg 19C Has the local government adopted by absolute majority a strategic 

community plan? 

If Yes, please provide the adoption date or the date of the most recent review 

in the Comments section? 

Yes 15/05/2019   
 
The strategic community plan is currently 
under consultation with the community. 

2 Admin Reg 
19DA(1) & (4) 

Has the local government adopted by absolute majority a corporate business 

plan? 

If Yes, please provide the adoption date or the date of the most recent review 

in the Comments section? 

Yes 18/09/2019   
 
The corporate business plan is currently under 
review 

3 Admin Reg 
19DA(2) & (3) 

Does the corporate business plan comply with the requirements of Local 

Government (Administration) Regulations 1996 19DA(2) & (3)? 

Yes  

 

Optional Questions 

No Reference Question Response Comments 

1 Financial 
Management 
Reg 5(2)(c) 

Did the CEO review the appropriateness and effectiveness of the local 

government’s financial management systems and procedures in accordance 

with the Local Government (Financial Management) Regulations 1996 

regulations 5(2)(c) within the three financial years prior to 31 December 

2022?   

If yes, please provide the date of council’s resolution to accept the report. 

Yes 21/03/2022 
 

2 Audit Reg 17 Did the CEO review the appropriateness and effectiveness of the local 

government’s systems and procedures in relation to risk management, 

internal control and legislative compliance in accordance with Local 

Government (Audit) Regulations 1996 regulation 17 within the three financial 

years prior to 31 December 2022? 

If yes, please provide date of council’s resolution to accept the report. 

Yes 28/02/2022 
 

3 s5.87C Where a disclosure was made under sections 5.87A or 5.87B of the Local 

Government Act 1995, were the disclosures made within 10 days after receipt 

Yes  
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of the gift? Did the disclosure include the information required by section 

5.87C of the Act? 

4 s5.90A(2) & (5) Did the local government prepare, adopt by absolute majority and publish an 

up-to-date version on the local government’s website, a policy dealing with 

the attendance of council members and the CEO at events? 

No  

5 s5.96A(1), (2), 
(3) & (4) 

Did the CEO publish information on the local government’s website in 

accordance with sections 5.96A(1), (2), (3), and (4) of the Local Government 

Act 1995? 

Yes  

6 s5.128(1) Did the local government prepare and adopt (by absolute majority) a policy in 

relation to the continuing professional development of council members? 

No Councillor PD and requirements are subject to 
an active review. 

7 s5.127 Did the local government prepare a report on the training completed by 

council members in the 2021/2022 financial year and publish it on the local 

government’s official website by 31 July 2022? 

Yes  

8 s6.4(3) By 30 September 2022, did the local government submit to its auditor the 

balanced accounts and annual financial report for the year ending 30 June 

2022? 

Yes  

9 s.6.2(3) When adopting the annual budget, did the local government take into 

account all its expenditure, revenue and income? 

Yes  

 

We certify this Compliance Audit Return has been adopted by Council at its meeting on                                                    

 

______________________________________  

Chief Executive Officer  

 

______________________________________  

Mayor/President  
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